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Submitting a Reimbursement

The ClassWallet platform allows Indiana families to easily and quickly get reimbursed
for eligible purchases. Below is a guide on how families submit for reimbursement on
our platform.

Step 1: Initiate the Reimbursement Process.
Parent enters the ClassWallet platform and
proceeds to the “Start Reimbursement” tile.
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Step 2: Provide State-required supporting and relevant documentation. Simply
proceed to upload any State-required and

relevant paperwork to complete the payment

request.

Documents may be submitted by:
e taking a photo using a smartphone or
tablet and submitting them through the ~ [Iwiivessheti
ClassWallet mobile-friendly website, or  [IRsSkERAHN Sgmty (L firsios,
e scanning them using a desktop printer ESERvESE g S
and submitting them through the

ClassWallet online application.
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Common Documentation Types Acceptable File Types

A merchant receipt PDF
A detailed invoice or bill of sale .JPEG

Tuition invoices PNG
Fee statements

Families can save time and effort by preparing all the reimbursement expenses and
combining them into a single reimbursement request. There is no limit to how many
receipts can be uploaded in a single transaction.
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Step 3: Completing the Request.
Select a State-approved expense

category.

Selects an expense

# Please select your expense
category

category

D Professional Learning
B Class Suppios

D Santzaton
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Step 4: Submit.
Submit for reimbursement and Review the order

[@] Classwallet | Order Review x 4+
c 25 app.classwallet.com/#/order-review/664cb59081af92813bde2c2f

[@) cLasswaLLET

€ GO BACK

Order Review: School Specialty Order

¥ senc
e

Item D Description

Total

007551 Crayola Large Crayons in Storage Box, Set of 16 | Select Expense Category > | 1 $5.24  $5.24

Expense Category Qty  Unit Price

Subtotal $5.24
Shipping $11.95
Taxes $120

Total $18.39

CHECKOUT

Al funds held within ClassWallet are held at BankUnited, member EDIC.
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Reviewing and Reconciling Account Activity

Through ClassWallet, families also have access to multiple reports that make it very
easy for them to track and reconcile their activity.

Site Map

Home

Shop

Pay Vendor
Saved Orders
Reports

Your Account

Funds Received

Personal Transaction Awardees have access to
Report . . .
itemized purchase history

Personal Financial Report

Personal ACH Transaction
Report

Vendor Search

Manage Orders

Personal Settings
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